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t. The design of this book is that each school in the Yearly Meet- 
ing may have a simple method of keeping its records of membership and 
weekly attendance ; that the system used may be the same in all schools, 
and an aid in easily making up the reports desired by the Quarterly and 
Yearly Meeting. 

2. Each school is requested to appoint a Secretary, whose duty 
shall be to have charge of this book, and keep therein accurate records 
of the school as indicated in the various blanks. 

3. It will be observed that, at the end of each thirteen weeks, there 
are two blank pages for making up the quarterly report. ‘lhe first of 
these is intended as the “original,” which is to be filled out immediately 
at the close of the quarter, and kept in the book. An exact copy of this 
is then to be made on the other or ‘ duplicate” leaf, which is to 
- be removed from the book and mailed promptly to the Quarterly Meeting 
Superintendent. 

4. At the end of the year two similar blanks will be found for 
making out the annual report. In like manner, one of these is t» be 
retained in the book after being filled out, and the duplicate mailed 
promptly to the Yearly Meeting Superintendent. 

5. Schools desiring to keep record of attendance of individual 
scholars should use, in connection with this book, a small “class book.” 
Such a book, having on the cover an envelope for class collections, may 
be obtained through the Yearly Meeting Superintendent or Secretary, 
who will send samp!es on application. 

6. Copies of this Yearly Record Book may be obtained also by 
application to the Yearly Meeting Superintendent. 
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